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How to Login?
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LOGIN PAGE :

Back to Index

Password to be entered here

Enter your Email Id here

Click here

Log In to the respective brand portal

• Maersk

• Safmarine

• Sealand /Seago/MCC

https://www.maersk.com/payer-standing-instructions/#/
https://my.safmarine.com/payer-standing-instructions/#/
https://my.sealand.com/payer-standing-instructions/#/
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Back to Index

Navigation to Payer Standing Instructions:

clicking  on ‘Payer Standing 
Instructions’

Click on ‘Manage’ to  
expand
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Introduction Page:
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Introduction Page:

Back to Index

Navigate to Export or Import 
page
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Display Parameters:
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Display Parameters:

Back to Index

1
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Total Number of Rules will be displayed here1
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6

Rule type (Freight/ DnD)

Filter Rules

Different Sections

Expand to display more information

Different Sections
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Additional Features:
Filter and Download Features
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Back to Index

How to Filter Rule:

Input Value Here

Make sure to click on ‘Add 
Criteria’ to add any filter

Select values form the 
from the dropdown list

Click here to Apply 
Filter

Error Notification in case of 
wrong value updated
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Back to Index

How to Add/Remove filters

Click on ‘X’  for removing a 
single filter

Multiple Filters can be added 

Limitations for using 
Filter Option

Click here to Apply 
Filters

Click here to Remove all 
Filters 
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Back to Index

Download Features:

Export data in excel
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How to Create New Rule?
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How to Create New Rule?

Back to Index

Click here to 

Add new Rule

Click here to 

Add new Rule

*This is how the screen will look like when No rules are available  

*This is how the screen will look like when rules are available  
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Back to Index

Select ‘rule type’ for which rule needs to 
be added

Selection of Rule Type
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Invoice Quality |17

Updating details in a rule:

Back to Index

Update all the Fields 
displayed on the screen

Requestor Comments are 
added here

+Additional criteria to the 
rule
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Back to Index

Error Message 
displayed 

Update mandatory 
fields

Error Notification in case mandatory fields are not updated
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Request Id Can be used for 
tracking the request online

Request Id will be generated  once the request is submitted

Back to Index

Pop Up Notification:



Classification: Public

Amend– Freight & IMP D&D rules
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Back to Index

Amend Existing Rule:

Click to Edit Rule

Indicator for edited 
fields

Select from 
Dropdown list
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How to Delete a Rule?
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Deleting existing rule :

Back to Index

Click here to delete a 
specific rule

comments to be updated 
here
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Extend Validity of Rule?
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Extend Validity of Rule:

Back to Index

Click here to Extend 
Validity

Enter  comments 
here

Select  the required 
date
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How to check the status of the request?
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Track Request:

Back to Index

Status of Request raised can 
be checked here

Status of the Request with 
other details

Request Id in the Notification 
can be used for tracking
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Quick filters/filters available to drill down further

Back to Index

Quick filters 
available

Select the criteria and click 
on ‘Add Criteria’

Click on apply 
filter
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Request details can be viewed by clicking on request Id:

Back to Index

Click here to view 
rule details 

Approver Comments can be 
viewed here

Requestor Comments can be 
viewed here


